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January 5, 2017 

 

  

 

Via Hand Delivery  

 

Re: Agreement for Legal Services  

 

Dear Sir/Maddam,  

 

 I am pleased that you have asked our firm to serve as your counsel. This letter will 

confirm our discussion regarding your engagement of this firm and will describe the basis on 

which the firm will provide legal services to you. Accordingly, I am submitting for your 

approval the following provisions governing our engagement. If you have any questions about 

the provisions in this letter, or if you would like to discuss possible modifications, do not hesitate 

to contact me.  

 

Client: Our client in this matter is __________________________ and may be referred to in this 

letter as “Client.”  

 

Scope: The terms of this engagement letter will be applicable to all matters that the firm 

undertakes for the Client. 

 

The firm has been engaged to provide the Client with the following services:  

PERSONAL INJURY CASE DOA: 

 

The Client and the firm may agree to expand or further limit the scope of the firm’s 

representation of the client. Any agreement to expand or limit the scope of representation must 

be made in writing and signed by both the Client and an authorized representative of the firm.  

 

Fees: My fee will be contingent upon obtaining a recovery for the Client. If there is no recovery, 

the Client will not owe the firm any fees. The Client must pay expenses, as set out below, that 

are incurred whether or not the Client recovers any award or settlement. If the Client does 

receive an award or settlement, all expenses will be paid before the firm’s fee is calculated and 

before the Client receives their portion of the award. If your claim is settled before the start of 

the trial, the firm’s fee is 33 1/3% of any settlement or award after expenses are paid. If your 

claim is settled after the start of the trial or if you receive a money judgment as a result of the 

trial, the firm’s fee is 40% of any settlement or award after expenses are paid. If your case is 

appealed, the firm’s fee is 50% of any award that results from that appeal after expenses are paid. 

Upon obtaining a recovery, I will send you a statement outlining how much money was 

recovered, what the Client’s share of that recovery is, and the method I used to determine the 

Client’s share. If no award is granted after the trial, the firm can move the court for a new trial. 

However, the filing of a motion for new trial is not considered under this fee arrangement. Any 

fees and expenses associated with the filing of a motion for new trial may be negotiated at the 

conclusion of the trial.  
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Expenses: In addition to legal fees the Client will be responsible for all out of pocket expenses 

incurred in connection with the firm’s representation of the Client. The expenses for which you 

may be charged include: charges for filing and serving court documents, courier or messenger 

services, recording and certifying documents, court reporting investigations, long distance 

telephone calls, copying materials, overtime clerical assistance, travel expenses, postage, and 

other expenses. We may elect to forward statements we receive from suppliers to the Client for 

payment directly to the suppliers, particularly with respect to large expenses.  

 

Association of Outside Attorneys: The firm may at its own expense use or associate with 

attorneys not employed with this firm. This contract is assignable at the firm’s discretion to an 

attorney associated with the firm, if the assignment is approved by the firm and Client.  

 

Recovery: If fees are recovered from another party as a result of our services, the amount 

recovered will be retained by the firm and credited against any outstanding balance the Client 

has. However, the fees incurred by this firm are the Clients to pay, and the Client is still 

responsible for any fees in excess of the amount recovered from the other party. The jury or the 

Court may not award attorney’s fees or they may award a reduced amount, in either case the 

Client must pay the outstanding balance of fees and expenses. Additionally, if the jury or Court 

awards attorney’s fees but the other party does not pay them within 30 days, the Client must pay 

the outstanding balance. Of course, if the Client pays their attorney’s fees and has no outstanding 

balance when the award of fees is made, or if the award is in excess of the firm’s fees, that 

excess belongs to the Client.  

 

Third Party Payor: If a third party, not the Client, pays for the services of the firm to the Client, 

both the Client and the Third Party Payor understand and agree that the firm’s duty and loyalty is 

to the Client and not the Third Party Payor. Should a conflict arise between the duty I owe to my 

Client and the interest of the Third Party Payor which may materially limit the firm’s ability to 

represent the Client, the dispute will be resolved in a manner that is consistent with the Texas 

Rules of Professional Conduct which may require that the firm withdraw from representation of 

the Client.  

 

Payments: All payments made by the Client to the firm shall be in cash, money order, cashier’s 

check, business check, or by credit card. Payments made by credit card are subject to a 3% 

surcharge. The firm does not accept personal checks. To make a payment by credit card please 

fill out the Credit Card Authorization form attached to, and incorporated into, this agreement. 

 

Client Responsibilities: The Client agrees to cooperate with the firm fully and to promptly 

provide all information known or available that is relevant to our representation of you. The 

Client shall promptly notify the firm of any change of address, phone number, or other contact 

information, of the Client or any Third Party Payer.  

 

No Guarantees: The firm does not make any warranties or representations concerning the 

successful termination of this matter or the favorable outcome of any legal action that may be 

undertaken. 
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Lien: The firm shall have a lien on all claims made by the firm on behalf of the Client and any 

proceeds that may be recovered as a result of those claims. The firm shall also have a lien on all 

Client records, money, or property, in the firm’s possession for any outstanding balance. 

 

Termination: The Client and the firm both have the right to terminate this representation upon 

written notification to the other party. If the Client chooses to end the firm’s representation, the 

Client will remain liable for the firm’s fees and any expenses incurred by the firm on the Client’s 

behalf, plus any fees or expenses that result from the Client’s request to transition to a substitute 

counsel.  

 

Post Engagement Matters: After the conclusion of this matter changes may occur in the 

applicable laws or regulations that could have an impact on your future rights or liabilities. 

Unless the Client engages the firm after the completion of this matter to provide additional 

advice, the firm has no continuing obligation to advise you with respect to future legal 

developments.  

 

Retention of File: At the conclusion of this matter the Client may obtain their case file or any 

other property the Client provided to the firm, subject to the lien provision above. The firm may 

retain copies of the Client file at the firm’s expense. Our current policy is to return any original 

client documents and other client property to the Client, as subject to the lien provision above at 

the conclusion of the Client’s matter. At that time a digital copy of the complete client file is 

made and the physical client file is placed in storage. The digital copy will be kept on the firm’s 

servers for 2 years and the physical copy will be kept in storage for 10 years. There is a $50 fee 

for retrieving a file placed in storage.  

 

Professional Misconduct: The State Bar of Texas requires that you be advised of the following: 

The State Bar of Texas investigates and prosecutes professional misconduct committed by Texas 

attorneys. Although not every complaint against or dispute with a lawyer involves professional 

misconduct, the State Bar Office of General Counsel will provide you with information about 

how to file a complaint. For more information, you may call toll free at 7-800-932-1900. 

 

Arbitration: In the event that a disagreement arises, which we are not able to satisfactorily 

resolve between us, then you hereby agree that any and all disputes, controversies, claims, or 

demands arising out of or relating to this agreement, our relationship with you, or our 

performance of any current or future legal services, will be resolved exclusively by submission 

to binding arbitration in Houston, Texas. This includes, but is not limited to, disputes regarding 

attorney’s fees or costs, claims of malpractice, breach of fiduciary duty, breach of contract, 

negligence, deceptive trade practices, fraud, or other legal theories sought to be asserted against 

the firm. Arbitration is to be conducted under the Texas Arbitration Act in accordance with the 

laws of the State of Texas. A single arbitrator who is both neutral and independent will conduct 

arbitration. The arbitrator will be chosen by mutual agreement of the parties. Arbitration costs 

will be allocated evenly among the involved parties. The arbitrator will have the authority to 

award any relief that a judicial court would have the jurisdiction to grant. The arbitrator will be 

permitted to award attorney’s fees, as he or she deems necessary and just. The arbitrator’s legal 

and factual decisions are binding and typically not subject to appellate review. By agreeing to 

arbitrate all disputes, you are waiving your right to a trial by jury. Rules of evidence tend to be 
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less formal and discovery will often be limited. You are encouraged to consult with an 

independent attorney to determine if arbitration is acceptable to you. By signing this agreement, 

arbitration will become the sole forum for the resolution of any disputes, and both parties waive 

their right to submit their claims to a judicial court. 

 

Integration: This agreement constitutes the full and complete understanding between the Client 

and the firm. Any other oral or written agreements or understandings are superseded by this 

agreement and void. Any amendment to this agreement must be made in writing and signed by 

the Client and an authorized representative of the firm.  

 

 Please sign and date this letter in the space provided below and return it to our office by 

mail, fax, or e-mail. Your signature, as delivered by fax or e-mail, will be effective as an 

original. The effective date of this agreement will be the date the firm receives an executed copy 

of this letter from the Client. 

 

 

Cordially, 

 

 

 

        [Roxell Richards] 

        Roxell Richards Law Firm 

6420 Richmond Ave. Suite 135 

Houston, Texas 77057 

P. (713) 974-0388 

F. (713) 974-0003 

 

 

 I have read, understood, and agree to the terms of this engagement letter.  

 
 

[CLIENT]      [THIRD-PARTY PAYOR]  

 

 

By:________________________________   By:___________________________________  

 

 

Date:______________________________   Date:_________________________________ 
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Credit Card Authorization 

 

All payments made by credit card are subject to a 3% surcharge and the terms of the agreement 

for legal services. 

 

Please write legibly.  

 

Client’s Full Name:  ________________________________________ 

  

Name on Card:   ________________________________________ 

  

Card Number:   ________________________________________ 

 

Expiration Date:  ________________________________________ 

 

Security Code:   ________________________________________ 

 

Billing Address:  ________________________________________  

 

  ________________________________________  

 

  ________________________________________ 

  

 

Authorized Signature: ________________________________________ 

 


